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1. Read Questions
2. Re-read Questions
3. Identify Keywords in all questions
4. Identify Knowledge from SACS based in the keywords
5. Brainstorm: from all areas of the course identified
6. Choose Question to answer: the one that you have most confidence about.
7. Plan: Use numbers to identify the order that you will address the information
8. Write
a. Introduction referring to question
b. Paragraphs in the order of the plan referring to question at some stage in each paragraph
c. Conclusion answering the question
9. Reread and check what you have written
